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ITonoxenue 06 yueGHoii yacTu
1. O0mne nosnoxenun

1.1. Hacrosuee ITonoxenue onpenenseT Nopsuok AeSTeNbHOCTH yue6GHOI
4acTH, B TOM 4HCJIe: OCYyLLEeCTBAeHHS 06pa3oBaTeNsHOr0 MpoLecca, e, 3aauH,
MPUHUMOBL GYHKLHOHMPOBaHUA, CTPYKTYpY YMNpaBiieHHs, IpaBa U 00i3aHHOCTH
pabOTHUKOB yueGHOIt YaCTH, OTBETCTBEHHOCTb.

1.2. JleliCTBHE HACTOSILEro MONOXKEHUS pPerlaMeHTHPYETCS CReRYIOLHUMH
AOKYMEHTaMH M HOPMATHUBHBIMH aKTaMH:

- ®enepanbHeIM 3akoHOM P ot 29.12.2012 Ne 273-03 «O6 ob6pazoBanuu B
Poccuiickoit denepauuny;

- Ilpukazom MuHobpHayku or 14.06.2013 No 464 «O6 ytBepxaeHuu
Iopsiaka opraHM3aLuu M OCYLIECTBiEHHS 0Opa3oBaTeNbHON AeATeIbHOCTH Mo
00pa3oBaTeIbHEIM POrpaMMaM CpeaHero HpohecCHOHaNbHOro 06pa3oBaHus»;

-Ycrasom KIB TIOM  «XaGapoBckuii  TeXHHKyM TexHocepHo
0e30nacHOCTH U MPOMBILIEHHBIX TEXHOJIOTHIT» (fanee- TEXHUKYM) H J0KalbHbIMH
HOpPMaTHBHBIMHM JOKyMEHTaMH 0Opa3oBaTeNnbHOM OpraHu3alum.

1.3. YuebHas uacTh sBNAETCS CTPYKTYPHBIM MOApa3fielieHHeM TEXHMKyMa,
peanusyer y4eOHBIA NMpollecc B TEXHHKYMe H KOOPAMHHUPYET paboTy CTPYKTYpPHBIX
noapasieneHuid TeXHUKyMa.

1.4. Yyebnas yacTh CO33€TCA C LEJbIO;

- OpraHu3auMu y4e6Horo npouecca B TeXHUKYME;

- KoopauHauuy paboTel CTPYKTYPHBIX MOApa3feNeHuii, npenojasaresneii no
obecreyeHHI0 KavyecTBEHHOH NpodecCHOHANBHON MOATOTOBKH BHIMYCKHHKOB B
COOTBETCTBHE c TpeboBaHUAMH (enepanbHbIX rocyAapCTBEHHBIX
oOpa3oBaTeNbHBIX CTAHAAPTOB CpefHEro npod)eCCHOHANEHOrO 06pa3oBaHUs
(ProcC Cr1o).

1.5. OcHOBHBIMH 3afa4yaMH yY4eGHOI YacTH ABAAIOTCA;

- IAaHUPOBAHKUE M OpraHu3aLus oOyueHHs o6y4aloLMXCS B TEXHUKYME;

- COBEpLUEHCTBOBAHHE COAEPXkaHUs, HOpM, METOLOB U CPeACTB 0OyyeHus,
ofecne4enye UX eIMHCTBA, HeNPEePbIBHOCTA NPOECCHOHATBHOTr0 06pa3oBaHus;

- pa3sBUTHE WHHMLMATHBBI, TBOPYECTBA, MOBEIILIEHHE TPO(PECCHOHANEHOrO U
NeJaroru4eckoro MacTepcTBa Mpernojabarelieit TEXHUKYME;

- KOHTPOJIb 332 KAYECTBOM ITOATOTOBKH CMELHATHCTOB;

- CO3JlaHKe YCJIOBMH /151 COBEPLUEHCTBOBAHUSA colepXaHus, (hopM, METOAOB
obyueHus B TEXHUKYME U Jp.

1.6. OcHoBHble HYHKUHH yueOHOM YacTu:

- OpraHM3alus  BBINOJHEHUS YueOHBIX MIaHOB M  06pa3oBaTeNbHBIX
nporpamm Mo creuuansHocTsM B cootBeTcTBur ¢ PI'OC CIIO;



- COCTAaBJIEHHE paclHCaHHUs TEOPETHYECKHUX 3aHATHH, NPOMEXYTOYHOI
aTTEeCTalMy U FOCYAapCTBEHHON UTOrOBOH aTTeCTalMy, 3alMThl KYpCOBBIX pabor,
OCYILIECTBIEHHE KOHTPONA Haj UX BEHINOJHEHHEM HpeNnoaBaTeNsaMu;

- OpraHu3alus ¥ KOHTPoJb y4eGHOro rpoiiecca;

- KOHTPOJIb HaJ COCTOSIHHEM ayAMTOPHOro ()oHJAa M ero HCMONb30BaHHEM
COTJIacHO YTBEPXAECHHOMY PacnHCaHHIO;

- pa3paboTKa MpeAsioKeHUH MO NMIAHMPOBAHHIO M OpraHu3aluu y4eGHOro
npotecca;

- BHECEHHE  NPEMJIOXKEHHWH 10 COBEpIIEHCTBOBAHUIO  MAaTepPHUaNbHO-
TeXHHUecKoro obecneyenus yueGHoro npouecca u ap.

2. CTpykTypa ynpaBJ/ieHHsl y4eOHOii YacTb10

2.1. YuyebHast yacte paboraer noa oOLIMM pPYKOBOACTBOM 3aMECTHUTEs
AupekTopa no yye6Hoi pabote.

2.2. Y4yebHylo wacTh BO3IVaBisgeT 3aBeAyloliuii yuyeOHOH  4acThio,
HasHayaeMbli Ha JOKHOCTh M OCBOOOXZaeMbIH OT Hee NMpPHUKA3OM JHUpeKTopa
TEXHHUKyMa.

2.3. JlupekTOp TEXHUKyMa B OTHOIUEHHH paboTHUKOB yueOHOM wacTH
peanusyeT HOJHOMOYHS U HeceT 00A3aHHOCTH paboToAaTes B COOTBETCTBHH C
TPYAOBEIM 3aKOHOAATENLCTBOM PD, B TOM 4ncne:

- OMpeNENseT ¥ YTEEPXKAAeT IUTATHBIA M KBaIM(UKALMOHHBI COCTAB
yue6GHol yacTH; Ha3Ha4yaeT Ha JOJKHOCTh U OCBOBOMKIAET OT JOKHOCTH;

- YTBEPIKAAET JOKaJIbHbIE HOPMATHBHbIE aKThI YUeOHOMH YacTH;

- IPeIOCTaB/IsieT M OpraHU30BbIBaeT pabouee MECTO B COOTBETCTBUH C
TpebOBaHUAMH CAHMTAPHO-THTHEHHYECKHX HOPM;

- obecreynBaeT CBOEBPEMEHHO M B NOJIHOM O0beMe BHIMIATY 3apaboTHOI
MJIaThl; OCYLUECTBISET MOPajlbHOE H MaTepHalbHOE CTUMYJIHPOBaHHeE TPY/a;

- obecneunBaet 6e3onacHele yCIOBUS TPYAA;

- MPeAOCTaBAET MPeAyCMOTPEHHbIH TPYAOBBIM 3aKOHOJATENLCTBOM Pd
OTMYCK;

- IPel0CTaBISAET BO3MOXKHOCTb MOBBILIATE MPOQECCUOHANBHEBIN YPOBEHb B
YUPEKAEHUSX TOBBILUEHHS KBaTU(UKALMU CHCTEMBl 06pa3oBaHus 3a CUET CPeCTB
paboronarens;

- obecneynBaer yyebHYi0 4acTh HeOOXOAUMOIi MaTepuansno-Texumecxon
6azoit (Mebenbto, oprrexHukoii, 611aHKaMH JOKYMEHTOB H T.IL.);

- peanu3yer HHblE NpaBa W rapaHTUM pabOTHHUKOB, MpPELYCMOTPEHHBIE
TPYZOBBIM 3aKOHOAATENLCTBOM POD.

2.4, 3amecTuTeNb AUpPEKTOpa Mo yyeOHoli paboTe:

- OpraHu3yeT U KOHTPONHUPYET AEATENBHOCTh Y4eGHOM yacTy;

- OCYILECTBISET TEKYyLIee U MEpPCreKTHBHOE MIAHUPOBAHUE JIeATENILHOCTH
TEXHUKYMa;

- koopauHUpyeT paboTy yueOHOH wacTu, MpernonasaTeneii, Apyrux
nejaroruyeckux paboTHHKOB;



- obecrieyuBaeT  UCMONB30BAHHME K  COBEPLIEHCTBOBAHME  METOJOB
opraHu3auu¥ o0pa3oBaTeNbHOrO Ipolecca M COBpEMEHHBIX 06pa3oBaTeNbHBIX
TEeXHOJIOTHIf;

- OCYLLECTBIAET KOHTPOJIb 33 KaueCcTBOM o0Opa3oBaTeNnsHOro mpouecca,
OOBEKTHBHOCTBIO  OLIEHKM  pPe3yJbTaToB  00pasoBaTeNbHON  AEsTENbHOCTH
obyuatouiuxcs, obecneueHuem YPOBHsI MoAroTOBKHU obyuarouuxcs,
cooTBeTcTBYtoulero Tpeboanusm OI'OC CIIO.

2.5. 3apenytommii  y4eOHOH 4acTblO MOAYMHSETCA HENOCPENCTBEHHO
AUPEKTOPY TEXHHKYMa ¥ 3aMECTHTENIO A1peKTopa 1o yuebHoil paboTe.

3aBenyrouuit yueGHoO#H YacTho:

- OCYLIECTBJIAET KOHTPOJIb 3a BHINOJHEHHEM paclucaHus yueOHbBIX 3aHATHIA;

- OCYILUECTBIIACT €XXEMECAYHBII KOHTPOJb KauyecTBa BeACHHs TEOPETHYECKUX
XKYPHAJIOB U Apyroii yueOHOii JOKYMEHTaLHH;

- OCYLIECTBIIIET €XKEMECAYHbIH Yy4eT BBIMONHEHHs 4YacoB MNeAaroruueckoii
Harpy3ku, BblJaHHbBIX [IPEMoJaBaTelIMU U NPernoaaBaTeiMi — COBMECTUTENSIMHU;

- ocylecTBaseT oopmieHrue yueOHOM JOKyMEHTaLMK;

- 3aHMMAaeTC]  NOATOTOBKOMI M BHECEHHEM  NpeIOKEHHH 1o
COBEpPILEHCTBOBAHUIO OpraHU3alMK yueGHOro npolecca;

- ofecneynBaeT HanmH4yKue 6JIaHKOB JOKYMEHTOB 110 y4eGHOM YacTH.

2.6. luceTyep Ha3Ha4aeTcs Ha JOMKHOCTH U OCBOBOXJAeTcA: OT Hee
NPHKa30M AHPEKTOpa TEXHUKYMA.

Hucnetyep yuebHoil YacTH TeXHUKyMa:

- COCTaBJIAE€T PacNHCaHHE TEOPETHYECKUX 3aHATHMH, NOBOAUT OO CBEAECHHUS
npenojaBartesied TEXHUKYMa pacnucaHie TeOPeTHYEeCKUX 3aHATHIA;

- pa3pabarkIBaeT pacryucaHie 3aHATOCTH JEKLUOHHBIX 3aJ10B, 2y AUTOPHIl;

- CBOEBpEMEHHO UH(OpMHpyeT mnpenozaBateneii, obyyarouiuxcsi 06
M3MEHEHUSAX B PaCIUCAHKH,

- KOHTPOJIMPYET BBINOJIHEHHE PpACMUCAHUS, PErHCTPUPYET CpBIBBI H
NEPEHOCH] 3aHITHH.

2.7. Cexperapp y4eOHO#t 4vacTH Ha3HayaeTcs Ha  JOMKHOCTD U
0CBOOOXIAETCA OT Hee NMPUKA30M JHPEKTOpa TEXHUKYMA.

Cexpetaps yue6GHoilt yacTh:

- BBINMOJIHAET TEeXHUYECKHEe (yHKUMHM MO obecrnedeHHio U 06CIyHHMBAHUIO
paboTs! yuebHoii yacTu;

- obpabarteiBaeT U oopMAsAeT caauy JIMYHBIX e 06y4atowMXcs B apXHB;

- 0hopMIISIET 3a4eTHBIE KHHXKKH, CTyieHueCKHe 6uieThl 06yuaromuxcs;

- ohopmiIsieT CnpaBKu, NOATBEPXKAAIOWME BakT obyuenus obyuaroiuxcs B
TEXHUKYME;

- andaBUTHYIO KHUTY 00y4aloLuXCsl JHEBHOTO OTEEHMUS,

- CeKpeTapb 3a04YHOrO OTAENEeHHS BENET KHUI'M BbIAAYH [OUIUIOMOB W
MPUTOXEHUH K AunIoMaM, 1y6IMKaToB AUIIOMOB M Ly6IMKATOB MPUIOKEHHH K
AUIIOMaM, aln(aBUTHYIO KHHTY 00Y4alolHXCs 3204HOTO OTAeIeHMUS,

- O)OpMIISET 3a5BKH HAa YUETHO-OTYETHYIO JOKYMEHTALHIO.



3. Opranusauus pa6oTsl yueGHoii uacru. Ilpasa, o6n3anHoCcTH H
OTBETCTBEHHOCTh PAGOTHUKOB YueOHOIi YacTH

3.1. YuebHas 4yacTh TEXHHUKYMa BBINOJIHSET:

- popMupoBaHHE HOPMAaTHBHO# NpaBoBOH Ga3el OpraHusalMu yueGHOro
npouecca, B TOM YHC/I€ NOArOTOBKA NMPOEKTOB JIOKAIBHBIX HOPMATHUBHEBIX aKTOB
TEXHUKYMa, peryJHpyoLHX 06pa3oBaTenbHblii IpolLiecc;

- KoopauHauus pa3paboTKU H COBEPLIEHCTBOBAaHHA HOPMATUBHOM, yueGHO-
METOOH4YECKOH W HMHOH JOKYMEHTAalWH, HeoOXOoAuMoH ANs OcCyLIeCTBIEHHUS
obpa3oBaTenbHOro npotecca.

- yyactue B (JOpMHUPOBAHHUH TOAOBOTO IJIaHa paboTHl TEXHHKYMa;

- OpraHU3aUUA U KOOPAMHALIUA Tapu(UKaALMK NeJaroruyeckux paboTHUKOB;

- IaHupoBaHue y4ebHoi paboTel Mo cemecTpaM COrNacHO KajleHAAPHOMY
yuebHoMy rpaduxy 1 yueGHBIM MilaHaM 1o crneuuanbHOCTAM/npodeccHam;

- COCTaBJIeHHe pacnucaHHs y4eOHBIX 3aHATUH M rpadMKOB NpyrHMX BHIOB
yueOHOH 1edaTeNnsHOCTH Ha OTAENEeHUsAX;

- INIaHUPOBaHHE MCMOMNb30BaHUs KabuHeTHOro (OoHAA AN MpOBeHeHUs
3aHATHIA;

- obecrieyenne opraHusaLiy y4ye6HOro nmpouecca B CTPOroM COOTBETCTBHH C
yueOHBIMH IJIaHaMH, KaJleHAapHbIM yueGHBIM rpaguKoM, MporpaMMaMH, yue6GHo-
TEMATH4YECKUM IUIAHHPOBAHUEM H paClIMCaHHeM yUeOHBIX 3aHATHIA,

- OpraHu3auMs 3aMelIeHUs] OTCYTCTBYIOLIMX IperofaBateieii, U3BeileHNe
ofyualowuxcs 1 npenoaapareneii 06 U3MEHEHHUAX B PaCNHCAHHM 3aHATUH U (M)
3BOHKOB;

- Y4€T BbIJaHHOH NeJaroruyeckoif HarpysKu;

- OpraHM3aliss MOHHMTOPMHIA TeKylleH ycrneBaeMocTH oGydalomuxcs
obpa3oBaTenbHON OpraHU3aluy;

-y4eT  YHMCIE€HHOCTH M  JBHXKEHHA  KOHTHHreHTa  o6yudalomuxcs
obpazoBaTeNbHOM  OpraHusauMy, INOArOTOBKA  IMPOEKTOB  NpPHKA30B 110
KOHTHHTEHTY;

- OpraHu3sauus MepONPHUATHIA MO MOBBILIEHHUIO YPOBHS MOCEIIeHHs YU4eOHBIX
3aHATHH U yCIIEBAEMOCTH, COXPAHEHHIO KOHTHHIEHTa 06Yy4arouXcsl TEXHUKYMa;

- paspabotka rpauka U opraHu3auus npueMa 3afoKeHHOCTed, q)m(caum
NMUKBUAALNH 33J0/DKEHHOCTEH 00yyaloluXCs TEXHHKYMa,;

- MOArOTOBKa NpOBeAeHUs PyOeXHOMH, MPOMEXKYTOUHOM U rocy1apCTBEHHOMH
WUTOrOBOH aTTecTalluu;

- IPOBEACHUE HHCTPYKTaXeH MO opraHM3alliM 3aHATHI U OQOpPMIEHHIO
JOKYMEHTalLHH CO BHOBb NOCTYMHBLIHMH NPENnoaAaBaTesIMH;

- KOHTPOJIb TPOBeZieHHs yueOHBIX 3aHATHII;

- KOHTPOlIb 33  CBOEBPEMEHHOCTBIO U  MpPaBMJIBHOCTBIO  BEAEHMS
neAarortyecKiMH paboTHHKaMHU TEXHUKYMa y4eOHOH JOKYMEHTALHY;

- KOHTponk KayecTBa 00pasoBaTeNbHOro Inpolecca, yueGHON Harpysku
obyuaromuxcsi  0oOpa3oBaTenbHONM  OpraHM3aluH, OOBEKTHBHOCTH  OLEHKH
pe3ynbTaToOB UX 0OpazoBaTeNnbHOMN NeATENbHOCTH;



- MOArOTOBKA aHAJIUTHYECKOH OTYETHOH MJOKYMEHTalMM [0 HTOraM
ApoBeAeHHs pyOexHO, IPOMEXKYTOUHOM;

- NOArOTOBKA OTYETOB K 3aCelaHUsAM Ie]arorHyeckoro CoBeTa TEXHUKYMa;

- yyacTye B MOArOTOBKE 3aceNaHUil METOANYECKOrO COBETa TEXHUKYMa,;

- opopMIIeHHE CTYIeHYECKHX OUNETOB, 3a4ETHBIX KHIKEK;

- ohopMeHHE JUILIOMOB U MPUIIOKEHHH K HHM;

- IOJArOTOBKA cripaBok 06 o0yueHHH.

3.2. PaboTHuku yuye6HOI 4acTH UMEIOT MpaBo:

- BHOCHUTh Ha pacCMOTPEHHE [HUPEKTOpa TeXHHKyMa IpeniioXeHus [0
yAYHIIEHHIO AEATENBHOCTH TEXHHKYyMa M COBEpLUEHCTBOBAaHMS METOMOB paboTsl
110 opraHusalyy o6pa3oBaTeNbHOrO MPOLECca;

- OCYLIECTBNATh  B3aUMoJeHCTBHE ¢  pa0OTHHKAMH  CTPYKTYPHBIX
noapasneeHu TeEXHUKyMa,

- 3anpalliMBaTh JHYHO M MO MNOPYYEHHIO PYKOBOAMTENS TEXHHUKyMa OT
pykoBoauTened  CTPYKTYPHBIX  MOApa3fiefieHMH  TEXHWKyMa,  OTHebHBIX
paboTHHKOB MHpOPMALHUIO W AOKYMEHTHl HEOOXOAWMbIE AJIs BBIIONHEHHS
AOJHKHOCTHBIX 00513aHHOCTEIA.

- NOAMNKCHIBATE, BU3MPOBATh JOKYMEHTHI B MpeJiefiax CBOei KOMIIETEHLIMU,

- BHOCHUTP Ha pacCMOTPEHHE IUPEKTOpa TeXHHUKyMa TMpeIOKeHHs O
MOOILPEHHH TMpenojasareneid MW O HAJNOKEHHH Ha HHUX AMCLHMIIMHAPHBIX
B3bICKaHHIA;

3.3. PaboTHuku yuebHO# YacTH 00s3aHBI:

- cobmonate TpyI0BOE M HHOE 3aKOHOAaTenscTBO Poccuiickoit @eneparuu,
YcraB o6pa3oBaTe/ibHOM oOpraHu3alMH, NpaBHiIa BHYTPEHHETO paclopska,
BBIMOJIHATE PELIeHHst OPraHOB camMOyMpaBsiieHus, TpeGoBaHUs [0 OXpaHe Tpyna
TeXHUKe 0e301MacHOCTH;

- CTPOToO CJIeA0BaTh NpodeCCHOHANBHON 3THKE;

- CHCTEMaTHYECKH MOBBILLIATh CBOIO KBANTH(HKALHUIO.

- pabOTHHKH yueOHOMH YyacTH HeCcyT MHblE 0613aHHOCTH B COOTBETCTBHH C
3aKoHofaTenscTBOM Poccuiickoi ®Penepaunu, YcTaBoM TeXHHKYMa, NpaBUiaMH
BHYTPEHHEro pacnopsaaKa, TpyAOBbIMH JOrOBOPaMH, A0IMKHOCTHEIMH
MHCTPYKUHSAMH H MHBIMH JIOKaNbHBIMY HOPMAaTHBHBIMH aKTaMH.

3.3. PaboTHHKH yueOHO# YacTH HECYT OTBETCTBEHHOCTD 3a:

- HEBBITIOJIHEHUE WJIM HENOCTATOYHO NMpogecCHOHANBHOE UCTIONHEHUE CBOMX
JAOJXHOCTHBIX HHCTPYKIHI;

- KauecTBO opraHu3auuH obyyeHus obyyalonuXcs TEXHUKYMa;

- HapyleHHs npaBuila BHYTPEHHErO pacropsjka, NMpaBuil OXpaHbl TpyJa
TeXHUKH 6€30MacHOCTH, NPOTHBOMNOXKAPHOM 6e30macHOCTH;

- COXPaHHOCTb H COCTOSIHME TEXHHYECKHX CPEICTB M IOKYMEHTALMH 11O
CBOEMY HarnpaslieHHIO paboT

3amecTuTesib AMpeKTOpa 110 yyebHol pabote E.B. baxrtaHoBa

NOKYMEHT NOAMUCAH
SMEKTPOHHOM MOAMNCHIO
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