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MOJIOKEHHME O BYXT'AJITEPUHN
Kpaesoro rocyaapcTseRHOro 610KeTHOr0 NpogecCHOHANBHOrO
o6pazoBaTenbHOro yupexaeHus "XabapoBckuil TEXHHKYM TeXHOCHEpHOI
6e30MacHOCTH W NPOMBILLIEHHBIX TEXHONOruii"

1. OEINME NNOJOXEHUS

1.1. Hacrosuee mnono:keHHe ompejenseT HasHaueHHe, LENH, 3aJauM,
(yHKUMH, NpaBa, OTBETCTBEHHOCTh H OCHOBBI JEATENLHOCTH GyXranTepHHy.

1.2. Byxranrepus B cBoeil pabore pykoBoactByercs KoncTuTyumeit
Poccuiickoit ®epepauuu, PenepanshbiM 3akoHom “O GyxrantepckoM yyere”,
®epfepansHbM 3aKkoHOM OT 5 anpens 2013 r. Ne 44-®3 «O koHTpaKTHOI
cuctemMe B cdepe 3aKynok ToBapoB, pabor, ycayr ami  obGecneueHus
roCyapCTBEHHBIX U MyHULMITUIBHBIX HYXI» (#anee — 3akoH), MHcTpyKuueii no
Oyxrantepckomy yuety B GIOMKETHBIX yupexieHusx, MHCTpyKiueH o rogoBoii,
KBapTaJIbHOH ¥ MeCA4HO# GyXranTepckoi OTYETHOCTH GIOKETHBIX YupexaeHH i
M HMHBIX OpraHu3auuii, mMojlyyalouMXx (uHAHCHpoBaHHE M3 6lomkera B
COOTBETCTBUM C GIOMKETHOH POCMHCBIO U MHBIMH (eflepajbHBIMH 3aKOHaMH,
ykazamMi W pacnopskeHudMH Ilpesugenta Poccuiickoit  ®epepanuw,
NOCTAHOBNEHUAMH W pacnopskeHusMu  [lpasutensctBa  Poccuiickoit
®enepauuy, ApPYTMMH HOPMAaTHBHBIMM aKTaMH, a Talkke NpHKa3aMH
Munuctepcrsa obpasoBanusi u Haykn XabapoBckoro kpas M JHpeKTopa
Texnukyma, u Hactosuum [TonoxeHueM.

1.3. Pykosoacrso 6yxrantepueii ocywecTBiser rmaBHblii Gyxrantep
TexHukyMa, KOTOpbIH Ha3HayaeTcss Ha MAOMKHOCTE M OCBOGOXKAAETCS OT
JIODKHOCTH TPHKa3oM JupekTopa TexHuKyMa.

1.4. . B mnepuon orcyrcrBus rnaBHoro Gyxrantepa ero 06f3aHHOCTH
UCIIOJIHAET

3aMecTUTeNb INIaBHOro Gyxranarepa, MM6O Apyroe JOKHOCTHOE JIULO U3
COCTaBa COTPYAHHMKOB OyXranTepuu, HasHaYeHHOe JUpeKTopoM TeXHUKyMa.

1.5 TpeboBanua rnapmoro Gyxranrepa 10  AKOKYMEHTANEHOMY
O(OPMIIEHHIO XO3AHCTBEHHbBIX ONepauuii ¥ TPeJOCTaBleHUI0 B Oyxrantepuio
JOKYMEHTOB, CBeeHHMH W HH(popMauMu o6sf3aTeNbHbl [ BceX paGOTHHKOB
TexHukyma.

1.6. I'maHbtii Gyxrantep nog4MHSETCS HEMOCPEACTBEHHO IUPEKTOpY
TexHukyma.

1.7. JIOmKXHOCTHBIE MHCTPYKIHH PaGOTHUKOB 6yXranTepy yTBEpKIAIOTCS
AMpEKTOpPOM TeXHHKyMa 0 CCIacoBaHHIO C MNIaBHBIM GyXrantepoM.



1.8. PaboTHuku OyXxranTepuu Ha3HAYaIOTCH Ha JODKHOCTE |
0cBOOOXKAIOTCA OT MOMKHOCTH AMPEKTOpoM TeXHHKyMa Mo TNpencTaBleHHIO
rnapHoro OyxranaTepa, KOTOPOMY HENOCPEACTBEHHO MOAYMHAIOTCA B CBOeif
pabore.

1.9. PaboTHuku GyxranTepuu NMpy NOCTYIUIEHHH Ha paGoTy MOAMUCHIBAIOT
¢ VYupexJeHHeM [10roBOp O TOJHOH MarepualbHOll OTBETCTBEHHOCTH B
COOTBETCTBHHM € 3aKOHOAaTeNbCTBOM Poccuiickoii ®enepanuy.

2. OCHOBHBIE 3AJAYU BYXT'AJITEPHHA

2.1. @opMupoBaHHe ' Y4YETHOH TIONMTMKM B COOTBETCTBHH C
3aKOHOJATENbCTBOM O OyXranTepckoM ydeTe, M HCXOAS U3 CTPYKTYPHl H
ocoOeHHOCTEH neATenbHOCTH YupeaeHHs, HeOOXOAUMOCTH obecreueHus ero
(hMHaHCOBOH YCTOHYMBOCTH.

2.2. Beneuue Oyxranrepckoro yuera M OCYIUECTBIIEHHE KOHTpOJA 3a
palvOHaNBHBEIM HCMONBb30BAHHEM MATEpUANBHBIX W (PUHAHCOBBIX PECYpPCOB
YupexneHus. .

2.3. Opranuzanus GyXraaTepckoro y4era d OTYETHOCTH B YupexIeHHH M
B €ro mnojpasjielieHHAX Ha OCHOBE MAaKCHMallbHOW  LIeHTpanu3aLuH
YYETHOBBIYHUCIUTENBHEIX PabOT M NpPUMEHEHMS COBPEMEHHBIX TEXHMYECKHX
CpeiCTB ¥ MH(GOPMALMOHHBIX TEXHOJNOTHH, MPOrPECCHBHBIX GOPM M METOLOB
yuyeTa H KOHTpOJIS.

2.4. Obecneyenne cTpororo cobmoneHds (UHAHCOBOH M KacCOBOW
AMCLMIIMHBI, CMET aAMMHHCTPATMBHO-XO3MHCTBEHHBIX W IPYTHX pacXofoB,
3aKOHHOCTH CITHCAHUs CO CYETOB GyXranTepckoro y4yera HefocTad, nebuTopckoii
3a/I0JDKEHHOCTH M APYTHX MOTEPh, COXPaHHOCTH OyXraiTepcKux NOKYMEHTOB,
O(OpMIIEHHS ¥ CIa4H HX B YCTAHOB/IIEHHOM MOPAJKE B ApPXUB.

2.5. ObecneveHne pyKOBOACTBA YHupexn(IeHHs NOMHOH M JOCTOBEpPHOIR
Oyxrantepckoif  uHbopMalmed O  HeATENHHOCTH  yupeXKAeHHs,  ero
UMYIECTBEHHOM MOJIOXEHHH, HOXOAAaX M pPacXoAaxX, a TakkKe O HaIMYHUH M
ABHXKCHUHM  HMYILUECTBA, HCIONHEHHEM  00A3aTeNsCTB, HCIONb30BaHUEM
MaTepUanbHbIX, TPYHAOBBIX H (DPMHAHCOBBIX pECYPCOB B COOTBETCTBHH C
YTBEPKIAEHHBIMH HOPMaMH X HOPMaTHBaMH.

2.6. IlpeporspalleHHe OTPHLATENBHBIX PE3YJIBTATOB XO3ANUCTBEHHOM
AEATENbHOCTH YUPEeXIEHUs! M BbIABICHHE BHYTPHXO3SMCTBEHHBIX pe3epBOB
obecrneyeHus ero pUHAHCOBOM YCTOWYHBOCTH.

2.7. CBoeBpeMEHHOE U TOJIHOE YAOBJIETBOPeHUe NoTpeGHOoCTel 3akasumka
B TOBapax, paborax, ycayrax ¢ HeoGX0AUMBIMH 110Ka3aTeNIMH 11€HbI, KAYECTRBA U
HAafICKHOCTH, IPQEKTHBHOE HCMONB3OBAHME JEHEXHBIX CPEACTB, pa3BUTHE
AOOpPOCOBECTHOH  KOHKYDEHLHH, IOBBHILIEHHE  YPOBHS  [NACHOCTH W
Npo3paydoCTH NpH (OPMHUPOBAHUH, pa3MELIEHHM H MUCIHONHEHHM 3aKa3za Ha
MOCTaBKH TOBapoOB, BhINIOJNHEHUE paboT, oka3aHue YCAYr AJis HYX[ 3aka3uuka.
2.8. PaspaGoTka ¥ BHeApeHHe paUMOHATbHON TMNAHOBOH M  y4erHoii
AOKYMEHTallKH, TPOrpecCHBHBIX (JOPM M METOJOB BeJEHHS GYXranTepcKoro



yyeTa Ha OCHOBE TIPUMEHEHHS COBPEMEHHBIX CpPEACTB BLIYHCIHTENBLHON
TEXHUKH.

2.9. Paspaborka ¢opM JOKYMEHTOB BHyTpeHHell 6yxranTepckoit
oT4eTHOCTH. 2.10. Obecneyenne nopsaxa NpoBeAeHHs MHBEHTAPU3ALIUIA.

2.11. KoHTponb 3a MpOBeIEHHEM XO3SHCTBEHHBIX OMNEpaLiuii.

2.12. O6ecneyenne cobmopaeHus TexHonoruu obpabotku Gyxrantepckoit
MHGOPMALIMHK U NMOPSAKa JOKYMEHTo0G0poTa.

2.13. Cocrasnenne Oananca, ONEpaTMBHBIX OTYETOB M  JpYroii
Oyxrantepckoit M  CTaTHCTHYECKOH OTYETHOCTH, MpPEACTABIEHME HX B
YCTaHOBJIEHHOM MOPS/IKE B COOTBETCTBYIOLIME OpraHsl.

3. DYHKI WU BYXT AJITEPUHA

3.1. Opranusauus 6yXraiTepckoro yueta UCHOJHEHUS MaHa (PUHAHCOBO
— XO3SHCTBEHHON JEATENbHOCTH NO OIOKETHBIM CPEACTBaM, CpPEACTBaM
NpefoCTaBAeHHBIM B BUAE UHBIX CYOCHAMI U cpeAcTBaM, MOJyYEHHBIM 33 CYET
BHEOIOKETHBIX MCTOYHHKOB, C COCTaBJIEHHEM EAMHOro 6ajaHca Mo yKasaHHBIM
CpeACTBaM, M OTAENbHOro OanaHca 1O CpeiacTBaM, MOJYYEHHBIM 3a CYET
BHEOIOIKETHBIX HCTOUHHKOB,

3.2. OpraHuzanus y4yera MUMYyIUeCTBa, 00S3aTENbCTB W XO3AHCTBEHHBIX
ornepauMidi Ha OCHOBE HATYPalbHBIX H3MEpHUTENedl B NEHENHOM BBIPAKEHUH
NyTeM CIUIOLIHOIO, HEMPEPHIBHOIO, JOKYMEHTAJIBHOTO H B3aMMOCBS3aHHOTO HX
OTpaXkEeHHSI.

3.3. Opranu3zauus y4eTa OCHOBHBIX (JOHIOB H AMOPTH3AIMH.

3.4. Opranuzanus y4yera NOCTYIUIEHHs, CO3JaHHA U  BLIGHITHA
HeMaTepUanbHbIX aKTHBOB.

3.5. Opranu3zaius yyeTa MaTepUaibHBIX 3aMacoB.

3.6. Opranusauus yyera JOXOZOB M pacXofoB U  (hMHAHCOBBIX
Pe3yJbTaToB.

3.7. Opranusauus y4eTa AEHEXHBIX CPEJCTB, NPaBHJIBHOCTH BeACHHS
KaCCOBBIX OMepaLuii.

3.8. Opranuzauus yvera pacyeToB 1o 3apaGOTHOM myiate, COLHATLHOMY
CTPaxOBaHUIO, YAep)KaHUH U3 3apaboTHOIL IIaTHI.

3.9. Opradusauus BeIMIATHl 3apaGoTHOMN Mnatkl, NocoGuit N0 BpeMeHHOI
HETPYAOCTMOCOOHOCTH, nocoGuit Ha neTel M MHBIX mocobuit M  BhIMIAT,
MpeyCMOTPEHHbIX 3aKoHOAATeNbCTBOM Poccuiickoii ®enepauuu, a Takke
CTUMYNHPYIOIIMX BBIMJIAT W MAaTePUANbHOH [MOMOLUM, YCTAHOBJIEHHBIX
NprKa3aMH JUpeKTopa YupexaeHusl. '

3.10. OcywecTsnenne KOHTpOIS MO pacyeTaM C 3aKa3yHKaMH,
Ae6UTOpaMU ¥ KpemWTOpaMH, ¢ MEPCOHANIOM MO MPOYMM OMEPaLUiM, MO0 yuery
MOJOTYETHEIX CYMM.

3.11. CpoeBpeMeHHOe, TNpaBHILHOE HAUWCIEHHE WU KOHTpOJb 3a
NEPEeYUCIeHeM YCTAaHOBJIEHHBIX 3aKOHOAATENbLCTBOM Poccuiickoii (Denepauun
niiatexxei B G10/KET U BHEOIOKETHbIE GOHIBI.



3.12. CocTaBneHue u CBOeBpeMEHHOe MpeLOCTaBeHHE (MHAHCOBOI
OTYETHOCTH.

3.13. IlpuMeHeHHe B YTBEpXKICHHOM IOpAJKE M KOHTPOAb 32
MPUMEHEHHEM TMOAPA3[ENeHUAMH YupexaeHHs YHH(DUUMPOBAaHHBIX (opM
nepBu4HOro yyerta. 3.14. Iloaroroska rpaduka foKkyMeHT0060poTa (PHHAHCOBO-
XO3AMCTBEHHOM JOKyMEHTaLUH YUYpPEeAEHH H KOHTPOJIb 33 ero cobMofeHHEM.

3.15. ObecnieyeHre COXpaHHOCTH OyXranTepckoil JOKyMEHTAaLHH, TpHeM
OT NMOoApa3fieNIeHHH, XpaHEeHHe U Mepefiaya Ha apXMBHOE XpaHeHHe MEPBHYHBIX
AOKYMEHTOB, JOTOBOPOB, MHOH (PUHAHCOBOI H OTYETHOM NOKYMEHTALIMH.

3.16. IlpenocraBnenne Heob6xoaumoit HH(pOPMALMK [OAPA3AENEHHAM
YupexaeHus.

3.17. Yuactue B mNpOBEeNEHWM HWHBEHTapH3aUMH JEHEXHBIX CPEMCTB,
TOBa2PHOMAaTEpUANIbHBIX LIEHHOCTEH U pUHAHCOBBIX 06s3aTenscTB YupexaeHus,
CBOEBPEMEHHOE M INpPaBUJILHOE OMNpEJeieHHE Pe3yNbTaTOB MHBEHTApU3alMH U
OTpa)XKEHHE UX B yeTe.

3.18. OcyuwecTsnende MHBEHTApU3ALUMKM PAacyeTOB VYHUPEXAEHHA CO
CTPYKTYPHBIMHU MOAPA3NENEHUAMH U CTOPOHHUMH OpraH13aLHUsaMH.

3.19. Amnanuz ¢HHAHCOBO-XO35MCTBEHHON [EATENLHOCTH B  LESX
BLISIBJICHUS BHYTPHXO3AMCTBEHHBIX pPE3€pBOB, MNpeNyNpexIeHus TMOoTeps U
HELENEBOro UCTIIONB30BaHUs CPECTB.

3.20. Yuyactue B pabore no ohopMIEHHIO MaTepPUaIOB N0 HeJoCTayaM M
XHMIUEHUSAM JIeHeKHBIX CPEACTB M TOBAapHO-MaTepHAIbHBIX HEHHOCTEH H MO
KOHTPOJIIO 32 nepefayeil B HaLeXalMX ClyyasX 3TUX MaTepHasioB B cyneOHbIe
U CJIeICTBEHHbIE OpraHEl.

3.21. @opMupoBaHHE Y4YEeTHOW TIONMTUKM B COOTBETCTBHH C
3aKOHONATENbCTBOM O OYXranTepckoM yueTe M HCXOAs M3 CTPYKTYphl H
0coBeHHOCTEH AesATeNbHOCTH YupexieHus, HeoOXOAUMOCTH obecreyeHus ero
uHaHcoBoli  ycToitumBocTH. IloAroToBKka mpoekTa mnpukasa o6 yueTHOl
MOJNMTHKE VYHPEXAEHUS M MNpeJCTaBlIeHHE WX Ha YTBEPXKACHHE NHPEKTOPY
YupexaeHus.

3.22. PaspaGoTka mnaaHa 3aKyloOK, OCYIUECTBJIEHHE TMOArOTOBKH
M3MEHEHHH [UI1 BHECEHH B I[UIAH 3aKylOK, pa3MellieHHe B eIuHOI
MH(OPMaLOHHOH CHCTEMe IUIaHa 3aKyIOK ¥ BHECEHHBIX B HETO U3MEHEHHUIA.

3.23. PazpaboTka nnaH-rpaguka, oCcylIeCTBIEHHE MOAMOTOBKH W3MEHEHMU
Ans BHECEHUs B MaH-rpadMK, pasMmelleHHe B euHON MH(OPMALHOHHOM
CHCTeME MuIaH-rpadika U BHECEHHBIX B HETO H3MEHEHHi.

3.24. OcyuwiecTBneHHe TOATOTOBKM M pa3MEILEHHE B  eJUHOI
MH(QOPMALHOHHOM CHCTEMe H3BEILEHUH 06 OCYLIECTBIEHHH 3aKYTIOK.

3.25. OcyuiecTsneHye TNOATOTOBKH U pa3sMelleHne B eAuHoil
HH(OPMALMOHHO} CHCTEME NOKYMEHTALHHM O 3aKyTKaX U NPOEKTOB KOHTPAKTOB.

3.26. ObecrnieyeHne OCYLLECTBNEHUSA 3aKYIIOK, B TOM YHCIe 3aKIIOYeHHUs
KOHTPAaKTOB.

3.27. Opranusauus B ciyyae HEOOXOAHMOCTH Ha CTafMM MIAHHPOBAHMS
3aKyNOK KOHCYJbTalUMH C NMOCTaBLUMKAaMHU (MOAPAAYMKAMH, HCIOJHUTENAMHU) U
yJacTHE B TakuX KOHCYNbTalMAX B LENAX ONpedeNeHHs] COCTOSHHS



KOHKYPEHTHOH Cpelbl Ha COOTBETCTBYIOLIMX PBIHKAaX TOBAapoB, paGoT, ycmyr,
onpeneneHus HAWNMy4yIUMX TEXHONOTHil U ApYyrux peweHuii s obecreyeHus
roCyJapCTBEHHBIX U MYHULUNIAJIbHBIX HY X,

3.28. OcylecTBieHWe  HHBIX  [ONHOMOYMif, MpPELYCMOTPEHHBIX
DenepanbHbeIM 3aK0HOM Ne 44-D3,

4. OBAA3AHHOCTH U ITIPABA BYXT'AJITEPUHA

4.1. B coorBetcTBUE C (YHKUMAMU OyXraiTepuH, YCTAHOBIEHHBIMH
HactosiuM [lonoxceHneM, ocylecTBAATE BeJeHHe OyXrajiTepcKOro yueTa M
OTYETHOCTH B CTPOIOM COOTBETCTBHH C TpeOOBaHUAMM [OeiiCTBYIOLIEro
3aKoHojarenbcTBa Poccuiickoii denepariuu.

4.2. OcymecTBNATE CHUCTEMAaTH4YECKUH KOHTPOJNb 3a I[PaBUIBLHOM
NOCTAaHOBKOH MEPBUYHOrO AHAIMTHYECKOTO Y4yeTa BCEMH CTPYKTYpPHBIMH
nojpasfeneHusMH YupexaeHus.

4.3. TIpoBOAHTP HHCTPYKTaXX MATEpHANbHO OTBETCTBEHHBIX JHI[ IO
BONpocaM yuyeTa M COXPAaHHOCTH LIEHHOCTeH, HaxoMsiMXci Ha MUX
OTBETCTBEHHOM XpaHEHHH.

4.4. OcylecTBIATh XpaHEHHE [JOKYMEHTOB (MEPBUYHBIX YYETHBIX
JOKYMEHTOB, PErMCTPOB OYyXrajiTepCKOTrO yueTa, OTYETHOCTH, a TaKXe [UIaHOB
(UHAHCOBO — XO3AHCTBEHHOM AEATENBHOCTH U T.1II., KaK Ha 6yMaXKHBIX, TaK U Ha
MaIIMHHBIX HOCHMTENSX MHQOpPMalMM) B COOTBETCTBHH C MpaBUIaMH
OpraHHu3ailuy rocy1apcTBEHHOrO apXMBHOro Hena.

4.5. Tpebosath OT Bcex NOApAsAENeHUH H AOMKHOCTHBIX JIMIL
YupexaeHus npefocTaBieHHe MaTEpUaoB, HEOGXOAMMBIX I OpraHU3auyH U
BefleHHs1 OyXrajTepckoro yuera, ymuarhl Haloros M cGOpoB, CBOEBPEMEHHOro
NpeoCcTaBIeHNs OyXrantepckoit OTUETHOCTH.

4.6. TpebGosaTe OT Bcex mNoOApa3feNeHUM W JOMKHOCTHBIX JIHIL
YupexcaeHus  BBIMONHEHHA rpaduka  JoKyMeHTooGopoTa  (pHHAHCOBO-
XO35CTBEHHOH JOKYMEHTalUH 1 KOHTPOJIHPOBATh ero cobmoaeHue.

4.7. He npuHHMaTe K MHCHONHEHHMIO M OQOPMIEHMIO NOKYMEHTbI IO
onepanusM, KOTOpblE NPOTHBOpEYAT 3aKOHOAATENbCTBY K YCTaHOBJIEHHOMY
MOPAAKY NPHEMKH, XpaHEHHs M PacXOJOBaHHUs EHEXHbIX CPENCTB, TOBApPHO-
MaTepHaNbHBIX M JAPYrMX LEHHOCTell, a Taike JOKYMeHTH 6es
COOTBETCTBYIOLIErO PaclopsHKeHUs AUPEKTOpa YupeKaAeHus.

4.8. IlpoBepATb B CIPYKTYPHBIX MOApAa3ficieHUSX YupexaeHHs
cobniofeHne yCTaHOBNEHHOTO MOPAAKA XPaHEHWs M PacXodOBaHHMs TOBAPHO-
MaTepHaNbHbIX U APYTHUX LIEeHHOCTEH.

4.9. TlpenctaBnaTh pYKOBOACTBY VYUPEXAEHHS TNpEMTIOKEHUS O
MOOLIPEHHH M Haka3aHUM PabOTHMKOB YupeAeHHf, CBA3aHHBIX C YYETOM H
MCHOJIb30BaHMEM MaTepHalbHBIX LIEHHOCTEMH.

4.10. Hanpasnarte aupekTopy YupeskaeHus NpeACTaBIeHHs C yKa3aHHeM
Ha HapyuieHue paboTHHKaMKu VYupexAeHHs MpaB, NpefOCTaBIEHHBIX
6yxrantepun Hactosuum IMonoxeHneM, u rpadmka JOKyMeHTOOGOPOTA.



4.11. BHOCUTb NpeIOXeH s 110 OMpeAeieHH 0, (M3MEHEHMIO) CO3AaHHIO:
mopsaka W cnocob6a HauMCNEHMA M3HOCAZ [0 OCHOBHBIM  CpEICTBaM,
HeMaTepUaNbHBIM  8KTHBaM, MalOUEHHBIM U  GBICTPOU3HAIUIHBAIOLHMCS
npeaMeram; criocoba yuyeTa 3aTpaT, IpyNNUPOBKH M CIMCAHMA 3aTPaT; CPOKOB
TMOraLIeHHsl PacxoloB OyAyluux MepuoAoB; MOMEHTa peaiu3aluH 1o paboTam
OJITOCPOYHOI0 XapaKkTepa, pe3epBoB U (OHIOB CNELHANBHOTO Ha3HaueHwus.
4.12. Koutponuposath cobiiofieHHe CTPYKTYPHBIMM  IOJpa3feleHUsIMH
YCTaHOBNIEHHBIX TMpaBui: OGOpPMJECHMA IPUEMKH W OTHYCKA TOBApHO-
MaTrepHanbHBIX LIEHHOCTEH; coboAeH e WTaTHOH, (PUHAHCOBOM, JOrOBOPHOR U
KaccoBOii OWCUMIUIMHBL, a TAKXKE YCTAHOBNEHHBIX MPaBUJI [POBEAEHHUA
HHBEHTapPHU3aLHii; MOJHOTHl ¥ CPOKOB MPEOCTABIEHHA JOKYMEHTALIMH H JaHHBIX
NEPBUYHOrO y4erTa.

4.13. 3HaTe ¥ PyKOBOJCTBOBAaThCHA B CBOEH AEATENLHOCTH TpeGoBaHHAMH
3aKoHoAarenscTBa Poccuiickoif depepauny U MHBIX HOPMaTHBHBIX MPaBOBbIX
aKTOB O KOHTPAaKTHOH cHCTeMe B cdiepe 3aKymnmoK TOBapoB, paboT, yciyr ais
obecrieyeHHss TOCyJapCTBEHHBIX M MYHHUHMNAJIBLHBEIX HYXA W HACTOALLETO
[Tonoxenus.

4.14. He pomyckatb pasrialieHus CBEEHHH, CTaBIIMX UM H3BECTHEIMH B
Xole TMPpOBENEHHA IpPOUENYp ONpedeneHHs MOCTaBUIMKA (MOAPAAYMKA,
MCIIOJIHUTENA), KPOME CIIy4aeB, NMPAMO [IPEAYCMOTPEHHEIX 3aKOHONATENbCTEOM
Poccuiickoit @enepauumn.

4.15. TlommepxusaTh YypoBeHb KBIU(QUKALKMH, HEOOXOAUMBIH s
HaJJIeXKallero UCIOJHEHUs CBOUX JOJKHOCTHBIX 00A3aHHOCTEH.

4.16. He npoBoANTE NEPEroBOPOB C yYaCTHUKAMH 3aKyIOK 10 BbISBJICHHUS
nobenutens ONpeleNeHUs NOCTABIIMKA (IOAPSAYMKA, UCTIONHUTENS) MPOLENYP
3aKyNnoK, KpoMe cCiy4aeB, MNpsAMO MNpeAyCMOTPEHHBIX 3aKOHOAATENLCTBOM
Poccniickoit ®enepauuu.

4.17. Cobnronate MHblE 06s3aTensCTBA M TPeGOBaHMS, YCTAHOBIEHHEIE
®enepanbHbIM 3aKk0oHOM Ne 44-D3,

5. OTBETCTBEHHOCTDB BYXTAJITEPHHU

5.1. DbyxranTepus HeceT B COOTBETCTBHE C 3aKOHOAATENHLETBOM
Poccuiickoi @efiepaluy OTBETCTBEHHOCTD 3a: HEBBINOJIHEHHE BO3JI0XKEHHBIX HA
Hee 3aja4 U QYHKUMH, onpeaeNeHHBIX HacToAwuM [lonoxeHueM; HapylleHHe
MpaBHa1  BelleHUsh OyXranTepckoro yuera M HCKaXEHHs OyXranTepckoit
OTYETHOCTH; MNPHHATHE K HCIOJHEHHI0O U OGMOPMIEHUIO HOKYMEHTOB MO
OnepalHsM, He COOTBETCTBYIOIIMX YCTAHOBIEHHOMY IIOPSAKY TPHEMKH,
ONpUXON0BaHHsl, XPaHEHHs U PaCXON0BaHMs NEHEXHBIX CPENCTB, MATEPHANIbHBIX
LIEHHOCTeH; HECBOEBPEMEHHOE M HENpaBUJILHOE I[IPOBENEHHE OMepaLHii Mo
cuetaM B OaHKe, pacueToB ¢ AeGHTOpPaMH M KPEAMTOPaMH; HECBOEBPEMEHHOE
NpeacTaBleHne B rOCy 1apCTBEHHBIE OpraHbl 6yXrajiTepckoil OTYETHOCTH.

5.2. PaboTHuKM GyxranTepuM HeCyT MepCOHANIbHYIO AMCLMILIMHAPHYIO,
aAMMHHCTPaTHBHYIO, MaTEpHalbHYI0) W YroJIOBHYIO OTBETCTBEHHOCTH 3a



HeHajjieXallee BBINOJIHEHWE JOJDKHOCTHBIX — oOs3aHHOCTeli, TpeGoBaHuii
3aKOHOJATENbHBIX aKTOB, HECOOJIONEHHE JIOKANbHBIX HOPMATHBHBIX aKTOB
Yupexcaienus, a Takke 3a nAeicTBHA nubo GesmelcTBHs, MOCHY)KHBIUHE
ocHoBaHueM 60  CrnocoGCTBOBaBLIME — MPUYMHEHMIO  YUPEXACHHIO
MaTepHallbHOTO yluepba. )

6. BBAUMOJIEMCTBHUE C JPYTMMHU NOAPA3AEJIEHUSAMHU

6.1.1lns  BeimonHeHus  ¢GyHKUMHA ~ OyXrajirepus — OCYLIECTBASET
B3aUMOJEHCTBHE C HHBIMU CTPYKTYPHBIMHU MOAPA3ENEHUAMH yUpeXAeHHs.

['naBHe1#t 6yxrantep E.C. 'yTuna

JOOKYMEHT NOAMMCAH
BNEKTPOHHOW MOAMUCHIO

CepTucukat: 00E241016C6A5989AC2AFF3CBCO8DBEIOF
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